
       
   
 

VACANT BUILDING REGISTRATION FORM 
 

Pursuant to Village of Winnebago Ordinance number 2019-02 amending ordinance 2013-02, any building which has been determined to be a 
“Vacant Building” must be registered with the Village of Winnebago.  Please submit the completed annual registration form within fifteen (15) 
days of knowledge that the property is vacant or within fifteen (15) days of receipt of a “Notice of Vacant Building Determination” status, and 
then annually on the anniversary date of the first filing for the time the building remains vacant, with the required $200.00 annual fee. 
 

Vacant Property Information 
 

Address of Subject Property ____________________________________________________  Date ___________________________ 
(Please include suite numbers, P.O. Box)  
 
Property Identification Number ___________________________________________ Number of Residential Units ________________ 
 
PROPERTY TYPE: (please circle)    Single Family    Multi-Family    Commercial    Other 
 
PHYSICAL DESCRIPTION: (i.e. two story, ranch, etc; exterior material – brick, siding, exterior color) 
 
___________________________________________________________________________________________________________ 
 
UTILITIES: WATER ~ on/off, GAS ~ on/off, ELECTRICITY ~ on/off, WINTERIZED ~ yes/no 
 
Pending Litigation:  List all cases concerning or affecting the building, including bankruptcy; attach additional sheet if necessary. 
If “none” enter None. 
 
Case Name _________________________________________ Case Name ________________________________________ 
 
Case Number _______________________________________ Case Number ______________________________________ 
 

Contact Information* 
*The Owner shall identify an authorized agent, who is a natural person twenty-one (21) years of age or older and who maintains a permanent 
address in Winnebago County, Illinois, to accept service on behalf of the Owner with respect to any notices that the Village of Winnebago 
Building Official sends pursuant to Ordinance No. 2013-02, as amended, or service of process in any proceeding commenced to enforce any 
provision of that Ordinance.  A street address is required.  A post office box is an acceptable address provided the street address is also listed. 
 
Owner’s Name (printed): _____________________________ Agent’s Name (printed): ______________________________________ 
 
Owner’s Address: __________________________________ Agent’s Address: ___________________________________________ 
 
Owner’s Phone No.: ________________________________ Agent’s Phone No.: _________________________________________ 
 
Owner’s Fax: ______________________________________ Agent’s Fax: _______________________________________________ 
 
Owner’s Email: ____________________________________ Agent’s Email: _____________________________________________ 
 
Emergency Telephone: _____________________________ Emergency Telephone: ______________________________________ 
 

List of Interested Parties** 
**List all persons with any legal interest in the building or the premises.  If none, enter “None”.  Attach additional sheet if necessary to list all 
parties. 
 
Party 1 Name (printed): _____________________________ Party 2 Name (printed) ______________________________________ 
 
Party 1 Address: ___________________________________ Party 2 Address: ___________________________________________ 
 

Village of Winnebago 
Community Development 
108 West Main Street 
Winnebago, IL 61088 
(815) 335-2020 
FAX (815) 415-8491 
Mon-Thur 8 am to 4 pm 

Village of Winnebago 

□ Initial Registration for year ______ 
□ Amended Registration for year _____ 
 



Party 1 Phone No.: _________________________________ Party 2 Phone No.: _________________________________________ 
 
 
 
 
Conditions 
 
 
 
 
REGISTRATION FEE: $200.00 ∙ INSPECTION FEE: $500.00 ∙ Make Checks Payable to “Village of Winnebago” 
Please complete the information requested above, sign and deliver or mail this form and required attachments with payment to:   

Village of Winnebago, Attention: Community Development, 108 W. Main Street, Winnebago, IL 61088 
 
 
 
 
 
CONDITIONS: 
1.  The owner shall pay a $200.00 annual (calendar year) non-prorated registration fee. 
     This registration fee shall be renewed each year on the anniversary date of the first filing for the time the building remains vacant, 
     and a $200.00 registration fee shall be submitted with each renewed registration. 
2.  The owner shall file an amended Registration form within fifteen (15) days of any change in the information provided herein or on 
     the annual renewal registration form.  A new registration is required for any change in ownership whatsoever.   
3.  By signing this registration form the Owner hereby consents to service of notices sent or required to be sent, pursuant to Ordinance 2013- 
     02, by posting on the building if the owner fails to renew the registration if required, or maintain as current with the Village Office the 
     information required regarding the person designated to accept notice and service of process. 
4.  The owner shall consent to a code compliance inspection of the interior and exterior of the vacant building and premises and shall 
     pay a five hundred dollar ($500.00) fee therefore within thirty (30) days of registering the vacant building.  An unpaid fee shall be a lien upon 
     the premises Such inspection will determine the extent of compliance with the Village’s property maintenance, building, health, fire, water 
     and sewer codes.  The Village shall send the inspection report to the Owner within thirty (30) days of its completion.  Periodic re-inspection 
     shall take place, as necessary, until code compliance is achieved and annually thereafter.  Timely code compliance is required.  Failure to 
     comply will subject owner to a minimum fine of $100.00 per day per violation to maximum of $750.00, in addition to any legal or equitable 
     remedies.  The Owner shall conduct bi-weekly inspections of all premises.  Exterior lighting shall be maintained. 
5.  Registration of a vacant building does not exonerate the owner from compliance with all applicable code of ordinances, nor does it 
     preclude any of the actions the Village is authorized to take pursuant to other provisions of this ordinance or any other law or 
     ordinance. 
6.  The owner shall obtain and maintain liability insurance for as long as the building is vacant, and file evidence of such insurance with 
     the Village Building Official.  A copy of the Certificate of Insurance shall be attached to this registration form. 

a. Residential Building – 1 unit (single family): $100,000.00  
b. Residential Building – 2 to 3 units: $500,000. 
c. Residential Building – 4 to 11 units: $750,000. 
d. Residential Building – 12 to 48 units: $1,000,000. 
e. Residential Building – more than 48 units: $2,000,000. 
f. Manufacturing, Industrial, Storage or Non-residential Commercial Building: $2,000,000. 

7.  A copy of the Vacant Building Plan, as required under Ordinance No. 2013-02 shall be filed with the Village Building Official within thirty (30) 
     days of the time the building is registered. If the owner fails to submit a plan the Village Building Official may determine the plan.  The plan 
     should address the following, as applicable: 

a. Action to repair any doors, windows, or other openings secured by any means other than conventional methods.  Boarding shall 
be accomplished with materials and methods described by the Village Building Official.  A vacant building cannot be boarded for 
longer than six (6) months without an extension. 

b. Action to remedy any public nuisances. 
c. Time schedule identifying the start and completion date of repair for improperly secured openings and nuisances identified. 
d. Action to maintain the building and premises. 
e. Identify the date the building will be habitable or offered for sale. 

No plan which provides for compliance with this ordinance, or which will not, as determined by the Village Building Official, achieve such 
compliance, within six (6) months, in the case of a vacant boarded building, and two (2) years, in the case of a vacant, unboarded, and code 
compliant building, shall be approved.  

8.  The exteriors of all premises shall at all times be maintained in compliance with this ordinance.  Weeds and grass shall be maintained at 
     a maximum height of ten inches (10”). 
9.  Signage: Must be affixed to any building which is boarded, with signage to be no smaller than two feet by two feet (2’ x 2’), compliant with 
     the Village’s sign regulations and providing the following information: The name, address, and telephone number of the owner, and in 
     addition, for buildings which are the subject of a foreclosure action, the name, address, and telephone number of the Plaintiff and the 
     Plaintiff’s attorney, if any, in the foreclosure action.  The sign must be placed so that its message is legible from the public way.  A sign 
     permit must be obtained so the Village is aware of the posting, but the sign application fee shall be waived. 

I hereby certify that I am the owner or duly authorized agent for the purpose of this registration.  I further certify that I accept the 
provisions of the Village of Winnebago Vacant Property and Priority Lien Ordinance (No. 2013-02).  I have read and examined this 
registration form and that to the best of my knowledge and belief, all information included is true, accurate, and complete.  I also consent 
to the service of notices by posting on the building in the event this registration is not renewed or if the information regarding the person 
designated to accept notice is not maintained. 
 
________________________________________________________    ________________________________________________  
SIGNATURE of: □ Owner □ Agent              DATE 
 
Printed Name of Signator: ___________________________________ 

~ OFFICE USE ONLY ~ 
Date:   Received By:   Processed By:           □ Registration Fee   □ Inspection Scheduled 
 
Police:   Community Development:   Finance/Utility:           □ Liability Insurance □ Vacant Building Plan 

Please call 815-335-2020 with questions. 
 


